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SECTION I
INTRODUCTION
1.1

Agency Background

The Palm Beach County Housing Authority (PBCHA) is a special district of the State of
Florida; a public body corporate and politic created in 1969 pursuant to Chapter 421 Laws of
the State of Florida. PBCHA administers public and affordable housing programs to serve
eligible individuals and families within Palm Beach County. PBCHA is governed by a five (5)
member Board of Commissioners (BOC). The Commissioners are appointed by the Governor of
the State of Florida and exercise all powers granted to the Authority pursuant to Florida
Statutes.
As a recipient and sub-recipient of funding awarded by the U.S. Department of Housing and
Urban Development (“HUD”) through an Annual Contributions Contract (ACC), PBCHA owns
and operates 428 public housing dwelling units, located in its 4 multi-family communities,
including 42 scattered site single-family dwelling units and several acres of vacant land
throughout Palm Beach County. Additionally, PBCHA administers 2,639 Section 8 Vouchers
under the Housing Choice Voucher Program, 75 Mainstream 5 year Vouchers and 221 Housing
Opportunities for Persons with Aids, owns 148 affordable (non-federally assisted) housing units
and 6 NSP homes. SPECTRA Organization is an instrumentality of PBCHA.
As a landlord, property manager, voucher administrator, and real estate developer, PBCHA is a
key player in the provision, preservation and production of affordable housing in the state of
Florida. PBCHA has embarked on an ambitious program of development and redevelopment to
create economically diverse communities and neighborhoods. PBCHA is one of the most
innovative housing authorities in the nation and is actively pursuing non-governmental sources
of financing to, among other things and create affordable housing.
In addition to providing quality housing PBCHA actively helps its residents grow both
personally and professionally through a variety of economic development and self-sufficiency
programs. PBCHA works cooperatively with social service providers to facilitate resident
access to supportive services. The housing authority’s local leadership role and its innovative
approaches to sustaining its mission have made it a reputable leader in its field.
1.2

Solicitation

The purpose of this Request for Proposals is to solicit responses from qualified companies to
furnish Tree Trimming Services to Palm Beach County Housing Authority, and its affiliates, as
identified in the “Scope of Work” of this request.
A. Contact Information
This RFP is being issued, as will any addenda by PBCHA. The contact person for the
PBCHA is:
LaQuavial Pace, Contract and Procurement Manager
Palm Beach County Housing Authority
3432 W 45th Street
West Palm Beach, FL 33407
(561) 684-2160
procurement@pbchafl.org
Annual Tree Trimming Services
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E-mail may be used to submit questions only. Proposals will not be accepted by E-mail. Submit
one (1) original bound proposal with original signatures to the contact person noted above along
with three (3) bound copies.
1.3

Contract Term

The Contract resulting from this RFP: A one (1) year firm fixed contract with the option to
renew at the sole discretion of PBCHA for up to two (2) additional one-year terms.
1.4

Proposal Timeline

Release of RFP
Site Inspections
Questions Due
Answers to Questions
Proposals Due
Announcement of Successful Respondent

Monday, July 23, 2018
Friday, July 27, 2018
Monday, July 30, 2018
Wednesday, August 1, 2018
Monday, August 13, 2018
Monday, August 20, 2018

PBCHA may insert elective choices such as site visit, oral interviews, presentations,
demonstrations, shortlist, best and final offers, etc.
Questions regarding the contents of this RFP must be submitted in writing on or before time and
date and direct to the RFP contact listed in Section II, Paragraph A - Purpose. All question
submitted will be answered and posted on PBCHA’s website.
1.5

Proposal Conditions

A. Authorized Signatures
All proposals must be signed by an individual authorized to bind the Proposer to the provisions
of the RFP.
B. Term of Offer
Proposals shall remain open, valid and subject to acceptance anytime within nine (90) days after
the proposal opening.
C. Required Review
Proposers should carefully review this solicitation for defects and questionable or objectionable
material. Comments concerning defects and objectionable material must be made in writing and
received by the RFP contact at least ten days before the proposal opening. This will allow
issuance of any necessary amendments. It will also help prevent the opening of a defective
solicitation and exposure of proposals upon which award could not be made. Protests based on
any omission or error, in the content of this RFP, may be disallowed if not brought to the
written attention of the RFP contact in Section I (I.II), Paragraph A – Purpose, at least five days
before the deadline for proposals.

{This Space is intentionally left blank}
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D. Incurred Costs
PBCHA is not obligated to pay any costs incurred by Proposer in the preparation of a proposal
in response to this RFP. Proposers agree that all costs incurred in developing a proposal are the
Proposer’s responsibility.
E. Amendments/Addenda to RFP
PBCHA reserves the right to issue addenda or amendments to this RFP if PBCHA considers
that changes are necessary or additional information is needed.
Changes to a proposal or withdrawal of proposal will only be allowed if acceptable requests are
received prior to the deadline that is set for receipt of proposals. No amendments or withdrawals
will be accepted after the deadline.
F. Best Value Evaluation
As established in this solicitation, PBCHA realizes that criteria other than price are important
and will award contract(s) based in the proposal that best meets the needs of PBCHA. The
optimal combination of quality, price, and various qualitative elements of required services will
provide PBCHA the greatest or best value for its money.
G. Right of Rejection
Offers must comply with all of the terms of the RFP, and all applicable local, state and federal
laws codes, and regulations. PBCHA may reject as, non-responsive, any proposal that does not
comply with all of the material and substantial terms, condition, and performance requirements
of the RFP.
Proposers may not qualify the proposal nor restrict the rights of PBCHA. If Proposer does so,
the proposal may be determined to be non-responsive counter-offer and the proposal may be
rejected.
If it contains a minor irregularity, defect or variation and if the irregularity, defect or variation is
considered by PBCHA to be immaterial or inconsequential, PBCHA may choose to accept the
proposal.
Minor informalities may be waived by the Contracts and Procurement Manager when they:








Do not effect responsiveness;
Are merely a matter of form or format;
Do not change the relative standing or otherwise prejudice other offers;
Do not change the meaning or scope of the RFP;
Are trivial, negligible, or immaterial in nature;
Do not reflect a material change in the work; or
Do not constitute a substantial reservation against a requirement or provision;

In such cases the Proposer will be notified of the deficiency in the proposal and given an
opportunity to correct the irregularity, defect or variation or PBCHA may elect to waive the
deficiency and accept the proposal.
Annual Tree Trimming Services
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This RFP does not commit PBCHA to award a contract. PBCHA reserves the right to reject any
or all proposals if it is in the best interest of PBCHA to do so. PBCHA also reserves the right to
terminate this RFP process at any time.
H. Clarification of Offers
In order to determine if a proposal is reasonably acceptable for award, communications by the
Facilitator for the Evaluation Panel are permitted with a Proposer to clarify uncertainties or
eliminate confusion concerning the content of a proposal. Clarifications may not result in a
material or substantive change to the proposal. The evaluation by the Facilitator may be
adjusted as a result of a clarification under this section.
I. PBCHA’s Reservation of Rights
PBCHA reserves the right to reject any or all proposals, to waive any informality in the RFP
process, or to terminate the RFP process at any time, if deemed by PBCHA to be in its best
interests.
PBCHA reserves the right not to award a contract pursuant to this RFP.
PBCHA reserves the right to terminate a contract awarded pursuant to this RFP, at any time for
its convenience upon fourteen (14) days written notice to the successful proposer(s).
PBCHA reserves the right to determine the days, hours and location that the successful
proposer(s) shall provide the services called for in this RFP.
PBCHA reserves the right to retain all proposals submitted and not permit withdrawal for a
period of 90 days subsequent to the deadline for receiving proposals without the written consent
from the PBCHA.
PBCHA reserves the right to negotiate the fees proposed by all proposers. If such negotiations
are not, in the opinion of PBCHA successfully concluded within a reasonable timeframe as
determined by PBCHA, PBCHA shall retain the right to end such negotiations.
PBCHA reserves the right to reject and not consider any not consider any proposal that does not
meet the requirements of is RFP, including but not necessarily limited to incomplete proposals
and/or proposals offering alternate or non-requested services.
PBCHA shall have no obligation to compensate any proposer for any costs incurred in
responding to this RFP.
PBCHA reserves the right to at any time during the RFP or contract process to prohibit any
further participation by a proposer or reject any proposal submitted that does not conform to any
of the requirements detailed herein. Each prospective proposer further agrees that he/she will
inform PBCHA in writing within five (5) days of the discovery of any item that is issued
thereafter by PBCHA that he/she feels needs to be addressed. Failure to abide by this timeframe
shall relieve PBCHA, but not the prospective proposer, of any responsibility pertaining to such
issue.

{This Space is intentionally left blank}
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PBCHA reserves the right, prior to award, to revise, change, alter or amend any of the
instruction, terms, conditions, and/or specifications identified within the RFP documents issued,
within any attachment or drawing, or within any addenda issued. All addenda will be posted on
PBCHA’s website www.pbchafl.org. Such changes that are issued before the proposal
submission deadline shall be binding upon all prospective proposers.
In the case of rejection of all proposals, PBCHA reserves the right to advertise for new
proposals or to proceed to do the work otherwise, if in the judgement of PBCHA, the best
interest of PBCHA will be promoted.
PBCHA reserves the right to, without any liability; cancel the award of any proposal(s) at any
time before the execution of the contract documents by all parties.
PBCHA reserves the right to reduce or increase estimated or actual quantities in whatever
amount necessary without prejudice or liability to PBCHA, if:




Funding is not available,
Legal restrictions are placed upon the expenditure of monies for this category of
service or supplies; or,
PBCHA’s requirements in good faith change after award of the contract.

J. Disclosure of Criminal and Civil Proceedings
PBCHA reserves the right to request the information described herein from the Proposer
selected for contract award. Failure to provide the information may result in a disqualification
from the selection process and no award of contract to Proposer. PBCHA also reserves the right
to obtain the requested information by way of background check performed by an investigative
form. The selected Proposer also may be requested to provide information to clarify initial
responses. Negative information provided or discovered may result in disqualification from the
selection process and no award of contract.
The selected Proposer may be asked to disclose whether the firm, or any of its partners,
principals, members, associates or key employees (as that term is defined herein), within the last
ten years, has been indicated on or had charges brought against it or them (if still pending) or
convicted of any crime or offenses arising directly or indirectly from the conduct of the firm’s
business, or whether the firm, or any of it partners, principals, members, associates or key
employees, has within the last ten years, been indicated on or had charges brought against it or
them (if still pending) or convicted of any crime or offense involving financial misconduct or
fraud. If the response is affirmative, the Proposer will be asked to describe any such indictments
or charges (and the status thereof), convictions and the surrounding circumstances in detail.
In addition, the selected Proposer may also be asked to disclose whether the firm, or any of its
partners, principals, members, associates or key employees, within the last ten years, has been
the subject of legal proceeding as defined herein arising directly from the provision of services
by the firm or those individuals. “Legal proceedings” means and civil actions filed in a court of
competent jurisdiction, or any matters filed by an administrative or regulatory body with
jurisdiction over the firm or the individuals.

{This Space is intentionally left blank}
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If the response is affirmative, the Proposer will be asked to describe any such legal proceedings
(and the status and disposition thereof) and the surrounding circumstances in detail. For purpose
of this provision “key employees” includes any individuals providing direct service to PBCHA.
“Key employees” do not include clerical personnel providing service at the firm’s offices or
locations.
K. Debarment and Suspension
Proposer certifies that neither it nor principals or subcontracts is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any federal department or agency as required by Executive Order 12549.
Further, Proposer affirms that it has no record of unsatisfactory performance with PBCHA in
the twenty-four (24) month period immediately preceding the date of issuance of this RFP.
L. Board and Staff Communications
Under no circumstances may any member of the PBCHA or any staff member other than the
contact specified in Section I – Paragraph A, be contacted during this RFP process, by entity
intending to submit a response to this RFP. Failure to comply with this request will result in
disqualification.
M. Final Authority to Award
The final authority to award contracts as a result of this RFP rests solely with PBCHA Interim
Executive Director or the Board of Commissioners.
N. Equal Opportunity Requirements
It is PBCHA’s policy to ensure that Minority Business Enterprises (MBEs), Women-owned
Businesses (WBEs) and Small Disadvantaged Businesses (SDB)’s is provided maximum
opportunity to participate in all professional service contracts administered by PBCHA.
Therefore, in connection with the performance of services under the proposed Contract, all
Proposers shall agree to comply with any applicable PBCHA policies concerning Minority
Business Enterprises (MBE); Women-owned Businesses (WBE); and/or Small Disadvantaged
Businesses (SDB), as such policies may be adopted, amended, and/or implemented. PBCHA
has not established a minimum threshold for participation; however, PBCHA strongly
encourages and affirmatively promotes Equal Opportunity in all PBCHA professional services
contracts.
All MBEs to be utilized for PBCHA contracts must be certified as a MBE or WBE by any
Federal, State, or local jurisdiction in order for their participation to be acknowledged. All
certifications must be current. Provide the names, addresses, telephone numbers, and
MBE/WBE certifications of all MBEs and WBEs who will be performing work on this project.
Provide a description of the work to be performed by each firm and the proposed percentage of
the total contract dollar amount that will be awarded to each firm.

{This Space is intentionally left blank}
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O. Compliance with Section 3 of the U.S. Housing Act
The successful Proposer shall comply with all applicable provisions of Section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, and the regulations issued
pursuant thereto, as set forth in 24 C.F.R. Part 135, and all applicable rules, directives and
orders issued by HUD thereunder.
The purpose of Section 3 is to ensure that employment and other economic opportunities
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall to the
greatest extent feasible, be directed to low – and very-low income persons, particularly persons
who are recipients of HUD assistance for housing.
Each Proposer must provide its policy statement on these matters, as well as its plan for meeting
and fostering these objectives in terms of its own team and project expenditures, as well as
similar activities associated with low and very-low income persons, notably those living in
public housing.

{This Space is intentionally left blank}
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SECTION II
SCOPE OF WORK
2.1

Trimming and Disposal

All trimming shall be in compliance with federal, state and local regulations and industry
standards and shall follow Palm Beach County Pruning Guidelines. Pertinent summary
information from the County’s Guidelines follows.
a.
branches.

To remove all dead, dying, diseased, interfering, objectionable, and weak

b.
To remove all interior interfering branches and one of all crossed or rubbing
branches where practicable so the removal thereof will not have large holes in the general form
of the tree.
c.
To remove one branch of all structurally weak “V” crotches occurring along the
main trunk or developing within the tree crown, particularly in smaller trees. Special attention
shall be given to the effect removal of such branches will have on the ultimate form of the tree.
d.
To remove trunk suckers and water sprouts especially where they are present
above the upper one half (1/2) of the tree.
e.

To improve the appearance of the trees trimmed.

2.
Attention is to be given to the eventual symmetrical appearance of the trees. Appropriate
trimming shall be done in order to maintain a tree-like form typical of the species of the tree
being trimmed.
3.
All final cuts shall be made sufficiently close to the trunk or parent limb, without cutting
into the branch collar or leaving a protruding stub, so that closure can readily begin under
normal conditions. Excessively deep flush cuts which produce large wounds or weaken the tree
at the cut shall not be made. Sharp trimming tools and saws shall be kept sharpened to result in
final cuts with smooth wood surface and secure bark remaining intact. All trees six inches or
less in diameter shall be trimmed with hand and/or hydraulic trimming tool only.
4.
It is necessary to precut branches that are too heavy to handle to prevent splitting or
peeling the bark. To prevent tree or property damage, branches shall be lowered to the ground
by proper ropes or equipment.
5.
On trees known to be diseased, tools are to be disinfected with methyl alcohol at 70%
(denatured wood alcohol diluted appropriately with water) or bleach solution after each cut and
between trees where there is known to be a danger of transmitting the diseases on tools.
6.
Equipment that will damage the bark and cambium layer should not be used on or in the
tree. For example, the use of climbing spurs is not an acceptable work practice for tree trimming
operations on live trees.

{This Space is intentionally left blank}
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The Contractor shall remove all tree limbs and tree debris from the site and dispose of these
limbs and debris outside the grounds of the Palm Beach County Housing Authority property, in
accordance with applicable ordinances and regulations of the City of West Palm Beach, City of
Lantana, Palm Beach County, and State of Florida, as appropriate.
The Contractor shall refrain from the practice of ‘free falling” the trees. All trees shall be limbed
out prior to the final cutting of the trunk. Headstones, lights, streets, and other manmade
structures shall always be protected from the impact of falling wood by use of the tree or limb
ground supports. Rope or other mechanical devices shall be used to lower all limbs of sufficient
size that may cause damage to other trees or surrounding public or private property.
Limbs and trunks temporarily placed in the boulevard areas shall be placed in such a manner as
to eliminate any obstruction to motor vehicles and pedestrians. Brush and limbs overhanging a
curb or pavement shall not be acceptable and under no circumstances shall these materials be
allowed to lay on the boulevard or in park overnight. The penalty for limbs and branches and
logs left overnight shall be $100.00 per site per night.
All infectious disease or parts of dead trees possibly harboring vector of infectious diseases
shall be removed from the site and shall become the Contractor’s responsibility to ensure
destruction of the diseased or dead wood in accordance with the State statutes and local
ordinances.
2.2

Site Clean-Up

The Contractor shall clean up the site and remove and dispose of all debris at the end of each
day’s operation. Site cleanup shall include removal of sawdust, small twigs, chips, leaves,
trunks, and limbs from the street and parkway with appropriate tools for the job. Aside from the
stump left, the site shall be returned to the same state it existed in prior to the removal.
2.3

Protection of Property

The Contractor shall take all necessary precautions to eliminate damage to adjacent trees and
shrubs, lawns, or other real or personal property. Holes made in the lawn, regardless of size,
shall be filled with sandy loam soil and seeded with a turf grass lawn mix. Vegetation
surrounding a tree marked for removal/trimming shall be disturbed as little as possible.
2.4

Protection of Overhead Utilities

Removal/trimming operations may be conducted in areas where overhead electric, telephone,
and cable television facilities exist. The Contractor shall protect all utilities from damage, shall
immediately contact the appropriate utility if damage should occur, and shall be responsible for
all claims for damage due to his operation. The Contractor shall make arrangement with the
utility for removal of necessary limbs, and branches which may conflict with or create a hazard
in conducting the operations of this contract. If the Contractor has properly contacted the utility
in sufficient time to arrange for the required work by the utility, delays encountered by the
Contractor in waiting for the utility to complete its work shall not be the responsibility of the
Contractor.
2.5

Time frame for Project Completion

The time frame for Project completion is specified in the “Notice to Proceed”
Annual Tree Trimming Services

Page 11 of 22

RFP: FY2018-ATTS-001

2.6

Trees Location

Trees to be trimmed will be those designated by the Asset Manager. Site maps, identifying trees
that need to be trimmed or removed, are attached to this Agreement. Trees that need to be
trimmed or removed are indicated by an asterisk sign (*) on site maps provided by Asset
Manager during inspection.
2.7

Certified Arborist

At a minimum, the crew supervisor(s) must be a current International Society of Arboriculture
(ISA) Certified Arborist. Their names and certification number(s) must be retained on file for
this contract. Any changes in the status of the “certified” individual(s) during the life of this
contract must be reported to the State of Florida and the PBCHA at the time of occurrence. All
certification numbers will be verified through the ISA’s office. Failure to have a verified
arborist on site at all times shall result in termination of contract.
2.8

Site Locations
Location

Location Address

Drexel House Apartments

1745 Drexel Road, West
Palm Beach, FL 33417
4695 Dyson Circle North,
West Palm Beach, FL
33415
2300 Banyan Lake Circle,
West Palm Beach, FL
33415
2402 Schall Circle, West
Palm Beach, FL 33417
6388 Seminole Circle,
Lantana, FL 33462

Dyson Circle Apartments

Banyan Club Apartments

Schall Landing Apartments
Seminole Circle Apartments

Asset Manager
Name
Jessica Canedo

Contact Number
(561) 253-6059

Diana RamosAlfonso

(561) 253-2408

Diana RamosAlfonso

(561) 518-0015

Melissa Matthew

(561) 683-6417

Gwendolyn Minor

(561) 433-0751

{This Space is intentionally left blank}
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2.9

Inspection Schedule/Site Maps
Site maps with indicators will be provided upon inspection of properties.

Site Locations
Schall Landing Apartments
Drexel House Apartments
Banyan Club Apartments
Dyson Circle Apartments
Seminole Circle Apartments

Inspection Date
Friday, July 27, 2018
Friday, July 27, 2018
Friday, July 27, 2018
Friday, July 27, 2018
Friday, July 27, 2018

Time
9:00 a.m.
10:00 a.m.
10:30 a.m.
11:00 a.m.
12:30 a.m.

********** This schedule is subject to change. **********
Dyson Circle Apartments

{This Space is intentionally left blank}
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Drexel House Apartments

Schall Circle Apartments
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Seminole Circle Apartments

Banyan Club Apartments

.
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SECTION III
INSURANCE REQUIREMENTS
Insurance requirements for all work performed under this contract are as follows. The
Contractor shall indemnify and save harmless the Palm Beach County Housing Authority
(PBCHA), Banyan Club Apartments Holdings Corp (BCAHC), Lease Housing Corp. (LHC), its
agents, employees, officers and officials whether hired, appointed, or elected, from and against
all losses, claims, demands, payments, suits, actions, and judgements of every nature and
description brought or recovered against him by reason of any act or omission of said
Contractor, his agent, or employees in the execution of the work or in the guarding and
protection of it.
The Contractor shall maintain and pay for such insurance issued in the name of the Palm Beach
County Housing Authority (PBCHA), Banyan Club Apartments Holdings Corp (BCAHC),
Lease Housing Corp. (LHC) or name as co-insured the PBCHA, BCAHC and LHC, as will
protect the PBCHA, BCAHC and LHC from his contingent liability under the contract, a copy
of which shall be remitted to the PBCHA.
3.1 Insurance Coverage Required
Besides other forms of insurance that the Contractor, by law, is required to have, the Contractor
must have on this project: (1) Automobile liability insurance, and (2) Comprehensive general
liability insurance workers compensation.
The general liability insurance shall include the following coverage at a minimum: (1) Exposure
from blasting; (2) damage to or from existing underground utilities; (3) Collapse of land or
buildings; and (4) Personal injury liability.

{This Space is intentionally left blank}
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3.2

Policy Limits

Professional Liability
PBCHA and its affiliates must be named as an additional insured and
be a certificate holder. This is required for vendors who render
observational services to PBCHA, BCAHC, LHC such as appraisers,
inspectors, attorneys, engineers or consultants.
Business Automobile Liability
PBCHA and its affiliates must be named as an additional insured and
as the certificate holder. Must include both owned and unowned
vehicles.
Workers Compensation and Employer’s Liability
Worker’s Compensation coverage is Statutory and has no per-set
limits. Employer’s Liability limit is $500,000
A waiver of Subrogation in favor of PBCHA must be included in the
Worker’s Compensation policy.
PBCHA and its affiliates must be named as a Certificate Holder.
Commercial General Liability
This is required for any vendor who will be doing hands on work at
PBCHA properties.
PBCHA and its affiliates must be named as an additional insured and
as the Certificate Holder.
3.3

Required Limits
$1,000,000

Required Limits
$500,000 combined
single limit, per
occurrence
Required Limits

Statutory
$500,000

Required Limits
$1,000,000 per
accident
$2,000,000 aggregate

Certificate of Insurance

Before the Contractor shall proceed with any work under this contract, he shall furnish to
PBCHA certificate(s) of insurance showing the proper forms and amounts of insurance that
have been purchased. The certificate shall show a ten (10) day prior notice of cancellation of
any portion of the insurance to be furnished to the Palm Beach County Housing Authority
(PBCHA). Please label Palm Beach County Housing Authority, Banyan Club Apartments
Holdings Corp. and Leased Housing Corporation as an additional certificate holder.
(Certificate Holder should be labeled as follow)
Palm Beach County Housing Authority
Attn: Procurement Department
3432 W 45th Street
West Palm Beach, FL 33407
Banyan Club Apartments Holdings Corp.
Attn: Procurement Department
3432 W 45th Street
West Palm Beach, FL 33407
Leased Housing Corporation
Attn: Procurement Department
3432 W 45th Street
West Palm Beach, FL 33407

Annual Tree Trimming Services
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SECTION IV
LICENSE REQUIREMENT
A current Local and County Business Tax Receipt(s) is required throughout the life of the
contract from the County and the municipality, as appropriate, in which the Contractor’s
business is registered.
SECTION V
PROPOSAL EVALUATION
5.1

Proposal Opening Results: It is understood by all proposers/prospective proposers
that the proposals are publicly opened and the results will be a matter of public record.
When PBCHA has concluded all evaluations, has chosen a final top-rated proposer, has
completed the award and is ready to issue such results, PBCHA shall notify the
successful proposer.
5.1.1

5.2

All proposal documents submitted by the proposers are generally a matter
of public record unless information is deemed to be proprietary.

Evaluation: Each proposal submittal will be evaluated based upon the following
information and criteria:
5.2.1

Initial Evaluation- Responsiveness: Each proposal received will first be
evaluated for responsiveness (i.e., meeting minimum requirements as stated
in the RFP).

5.2.2

Evaluation-Responsibility: PBCHA shall select a minimum of a threeperson panel, using the criteria established below, to evaluate each of the
proposals submitted in response to this RFP to determine the proposer’s
level of responsibility. PBCHA will consider capabilities or advantages that
are clearly described in the proposal that may be confirmed by oral
presentations, site visits, demonstrations, and references contacted by
PBCHA. All proposals would be evaluated as to their overall value to
PBCHA.

5.2.3

Restrictions: All persons having familial (including in-laws) and/or
employment relationship (past or current) with principals and/or employees
of a proposer will be excluded from participation on PBCHA’s evaluation
panel. Similarly, all persons having ownership interest in and/or contract
with a proposer will be excluded from participation on PBCHA’s
evaluation panel.

{This Space is intentionally left blank}
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5.2.4

Evaluation Criteria: The evaluation panel will use the following criteria
to evaluate each proposal:

SELECTION CRITERIA

MAXIMUM
POINTS

Relevant experience: Firm’s experience in tree trimming and
stump removal. Length of time Contractor has been providing the
services requested by this RFP. Project Manager and staff’s
expertise with tree trimming
Quality Plan: plan or procedures to monitor employees and
subcontracts during the contract period.

15

Capacity - ability to provide tree trimming services in a timely
manner with limited notice and within a confined time-frame.
Responsiveness – Completion, clarity and correctness of all RFP
Requirements.
Price Reasonableness - The proposed price must be reasonable.

TOTAL

5.3

30

15
10
30

100

5.2.5

Competitive Range: Once a competitive range is established from the
proposals submitted, PBCHA reserves the right to require Proposers within
competitive range to make a presentation to the evaluation committee.
Presentations, if requested, shall be a factor in the award recommendation.

5.2.6

Burden of Proof: If requested by PBCHA, it shall be the responsibility of
the proposer (s) to furnish PBCHA with sufficient data or physical samples,
within a specified time, so that PBCHA may determine if the good or
services offered conform to the specifications.

Mistake in Proposal Submitted:
5.3.1

Unless otherwise prohibited within the RFP documents, a mistake in cost
unit pricing that does not affect the total cost sum submitted may, at
PBCHA’s discretion, be corrected by submitting a corrected cost form,
together with a complete explanation in writing, of how the mistake
occurred, to the PBCHA, for his/her review. This mistake must be
corrected before the issuance of any contract documents. Such correction
shall not operate to give any proposer an advantage over another.

{This Space is intentionally left blank}
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5.4

5.5

Irregular Proposal Submittal: A proposal shall be considered irregular for any one of
the following reasons, any one or more of which may, at PBCHA’s discretion, be
reason for rejection:
5.4.1

If the forms furnished by PBCHA are not used or are altered or if the
proposed costs are not submitted as required and where provided.

5.4.2

If all requested completed attachments do not accompany the proposal
submittal.

5.4.3

If there are unauthorized additions, conditional or alternate proposals, or
irregularities of any kind which may tend to make the proposal incomplete,
indefinite or ambiguous as to its meaning or give the proposer submitting
the same a competitive advantage over other proposers.

5.4.4

If the proposer adds any provisions reserving the right to accept or reject
any award or to enter into a contract pursuant to an award.

5.4.5

If the individual cost proposal items submitted by a specific proposer are
unbalanced in the sense that the listed price of any cost item departs by
more than 25% from PBCHA’s cost estimate for that item.

Disqualification of Proposers: Any one or more of the following shall be considered
as sufficient for the disqualification of a prospective proposer and the rejection of
his/her proposal:
5.5.1

Evidence of collusion among prospective proposers. Participants in such
collusion will receive no recognition as Proposers or proposers for any
future work with PBCHA until such participant shall have been reinstated
as a qualified bidder or proposer. The names of all participants in such
collusion shall be reported to HUD and any other inquiring governmental
agency.

5.5.2

More than one proposal for the same work from an individual, firm, or
corporation under the same of different name(s).

5.5.3

Lack of competency, lack of experience and/or lack of adequate machinery,
plant and/or other resources.

5.5.4

Unsatisfactory performance record as shown by past work for PBCHA or
with any other local, state or federal agency, judged from the standpoint of
workmanship and progress.

5.5.5

Incomplete work, which in the judgement of PBCHA, might hinder or
prevent prompt completion of additional work, if awarded.

5.5.6

Failure to pay or satisfactorily settle all bills due on former contracts still
outstanding at the time of letting.

5.5.7

Failure to comply with qualification requirements of PBCHA.

Annual Tree Trimming Services
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5.6

5.5.8

Failure to list, if required, all subcontractors (if subcontractors are allowed
by PBCHA) who will be employed by the successful proposer(s) to
complete the work of the proposed contract.

5.5.9

As required by the RFP documents, failure of the successful proposer to be
properly licensed by the City, County and/or the State of Florida and/or to
be insured by a commercial general liability policy and/or worker’s
compensation policy and/or business automobile liability policy, if
applicable.

5.5.10

Any reason to be determined in good faith, to be in best interests of
PBCHA.

Right to Protest:
5.6.1

Rights: Any prospective or actual proposer, offeror, or contractor who is
allegedly aggrieved in connection with the solicitation of a proposal or
award of a contract, shall have the right to protest. Such right only applies
to deviations from laws, rules, regulations, or procedures. Disagreements
with the evaluators’ judgements as to the number of points scored are not
reasons for appeal. Any alleged aggrieved protestant claiming this right is
hereby informed that these regulations do not provide for administrative
appeal as a matter of right for that alleged aggrieved protestant.

{This Space is intentionally left blank}
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SECTION VI
ATTACHMENTS
Each written or other document referred to in this RFP as being attached hereto as an
attachment or otherwise designated herein as an attachment hereto is hereby made a part
of this RFP. The Responder is required to complete and submit the certifications and
representations attached hereto as part of the proposal package and shall be subject to the
requirements therein.
This RFP includes the following attachments:
HUD Documents
HUD Form 5369 A

Representations, Certifications, and other Statements of Bidders

HUD Form 4010

Federal Labor Standards Provisions

RFP Attachments
WH

Wage Rate, Payroll Forms, and Payroll Forms

WH

Notice to All Employees
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U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Representations, Certifications,
and Other Statements of Bidders
Public and Indian Housing Programs
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Representations, Certifications,
and Other Statements of Bidders
Public and Indian Housing Programs
Table of Contents
Clause
1.

Certificate of Independent Price Determination

1

2.
3.

Contingent Fee Representation and Agreement
Certification and Disclosure Regarding Payments
to Influence Certain Federal Transactions

1

4.

Organizational Conflicts of Interest Certification

2

5.

Bidder's Certification of Eligibility

2

6.
7.

Minimum Bid Acceptance Period
Small, Minority, Women-Owned Business Concern
Representation
Indian-Owned Economic Enterprise and Indian
Organization Representation

2
2

Certification of Eligibility Under the Davis-Bacon Act

3

8.
9.

10. Certification of Nonsegregated Facilities

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
1
detail the circumstances of the disclosure.

2
3

11. Clean Air and Water Certification

3

12. Previous Participation Certificate

3

13. Bidder's Signature

3

1.

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

Page

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)
(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.
(2) A fully executed "Non-collusive Affidavit" [ ] is, [ ] is not
included with the bid.

2.

Certificate of Independent Price Determination

Contingent Fee Representation and Agreement

(a) Definitions. As used in this provision:

(a) The bidder certifies that-(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;
(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and
(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.
(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory-(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or
(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
[insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];
(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and
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"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.
"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.
(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:
(1) [ ] has, [ ] has not employed or retained any person or
company to solicit or obtain this contract; and
(2) [ ] has, [ ] has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.
(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.
(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3.

Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
form HUD-5369-A (11/92)

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:
(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;
(2) If any funds other than Federal appropriated funds (including profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and
(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.
(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.
(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.

Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:
(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.
[ ] In the absence of any actual or apparent conflict, I hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.

Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcontractors, is ineligible to:
(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,
(2) Participate in HUD programs pursuant to 24 CFR Part 24.
(b) The certification in paragraph (a) above is a material representation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.
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6.

Minimum Bid Acceptance Period

(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.
(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.
(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.
(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum requirement. The bidder allows the following acceptance period:
calendar days.
(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.
(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.

Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it -(a) [ ] is, [ ] is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.
(b) [ ] is, [ ] is not a women-owned business enterprise. "Womenowned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.
(c) [ ] is, [ ] is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily operations are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans

[ ] Asian Pacific Americans

[ ] Hispanic Americans

[ ] Asian Indian Americans

[ ] Native Americans

[ ] Hasidic Jewish Americans

8.

Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:
(a) [ ] is, [ ] is not an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any commercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.
(b) [ ] is, [ ] is not an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
form HUD-5369-A (11/92)

community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9.

Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).
(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).
(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Non-segregated Facilities
(applicable to contracts exceeding $10,000)
(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity of the General Conditions of the Contract for Construction.
(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.
(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.
(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

Notice to Prospective Subcontractors of Requirement for
Certifications of Non-segregated Facilities
A Certification of Non-segregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).
Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification (applicable to contracts exceeding $100,000)
The bidder certifies that:
(a) Any facility to be used in the performance of this contract [ ]
is, [ ] is not listed on the Environmental Protection Agency List of
Violating Facilities:
(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,
(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)
(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certificate.
(b) A fully executed "Previous Participation Certificate"
[ ] is, [ ] is not included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(1) Obtain identical certifications from the proposed subcontractors;
(Signature and Date)

(2) Retain the certifications in its files; and
(3) Forward the following notice to the proposed subcontractors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

(Typed or Printed Name)

(Title)

(Company Name)

(Company Address)
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Federal Labor Standards Provisions

U.S. Department of Housing
and Urban Development
Office of Labor Relations

Applicability
T h e P roj ect o r P ro g ram to wh ic h t he c o nst ructi on work
c o vere d b y th is co nt ract pert ai ns is b ei n g ass ist e d by the
Un it e d St at es of Am e ri ca an d t h e f ol lo wi n g F e d eral Labor
St a n da rds P ro visi o ns are i nc lu d e d i n th is Cont ract
p u rs u a nt t o th e p ro visi o ns ap p lic a b l e t o suc h F ederal
a ssist a nc e.
A. 1. (i) Minimum W ages. All laborers and mechanics
em ployed or working upon the site of the work, will be paid
unconditionally and not less often than once a week, and
without subsequent deduction or rebate on any account
(except such payroll deductions as are permitted by
regulations issued by the Secretary of Labor under the
Copeland Act (29 CFR Part 3), the full amount of wages
and bona fide fringe benefits (or cash equivalents thereof)
due at tim e of paym ent computed at r ates not less than
those contained in the wage determination of the Secretary
of Labor which is attached hereto and made a part hereof,
regardless of any contractual relationship which may be
alleged to exist between the contractor and such laborers
and mechanics. Contributions m ade or costs reasonably
anticipated for bona fide fringe benefits under Section
l(b)(2) of the Davis -Bacon Act on behalf of laborers or
mechanics are considered wages paid to such laborers or
mechanics, subject to the provisions of 29 CFR 5.5(a)(1
)(iv); also, regular contributions made or costs incurred for
more than a weekly period (but not less often than
quarterly) under plans, funds, or programs, which cover the
particular weekly period, are deemed to be constructively
made or i ncurred during such weekly period.
Such laborers and mechanics shall be paid the appropriate
wage rate and fringe benefits on the wage determination
for the classification of work actually perform ed, without
regard to skill, except as provided in 29 CFR 5. 5(a)(4).
Laborers or m echanics perform ing work in more than one
classification may be compensated at the rate specified for
each classification for the time actually worked therein:
Provided, That the employer’s payroll records accurately
set forth the tim e spent in each classification in which work
is performed. The wage determination (including any
additional classification and wage rates conformed under
29 CFR 5.5(a)(1)(ii) and the Davis -Bacon poster (W H -1321)
shall be posted at all times by the contract or and its
subcontractors at the site of the work in a prominent and
accessible, place where it can be easily seen by the
workers.
(ii) (a) An y class of lab ore rs or m echanics which is not
listed in the wa ge d eterm ination and which is to be
em ployed unde r t he cont ract shall be classified in
conform ance wit h the wa ge dete rm ination. HUD shall
approve an additio nal classification and wa ge rate and
fringe be nefits therefor onl y when t he foll o win g criteria
have bee n m et:
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(1) The work to be performed by the cla ssification
requested is not performed by a classification in the wage
determination; and
(2) The classification is
construction industry; and

utilized

in the

area by the

(3) The proposed wage rate, including any bona fide
fringe benefits, bears a reasonable relationship to the wage
rates contained in the wage determination.
(b) If the contractor and the laborers and m echanics to be
em ployed in the classification (if known), or their
representatives, and HUD or its designee agree on the
classification and wage rate (including the amount
designated for fringe benefits where appropriate), a report
of the action taken shall be sent by HUD or its designee to
the Administrator of t he W age and Hour Division,
Em ploym ent Standards Administration, U.S. Department of
Labor, W ashington, D.C. 20210. The Administrator, or an
authorized representative, will approve, modify, or
disapprove every additional classification action within 30
days of receipt and so advise HUD or its designee or will
notify HUD or its designee within the 30 -day period that
additional time is necessary. (Approved by the Office of
Managem ent and Budget under OMB control number 1215 0140.)
(c) In the event the contractor, t he laborers or m echanics
to
be
employed
in
the
classification
or
their
representatives, and HUD or its designee do not agree on
the proposed classification and wage rate (including the
am ount designated for fringe benefits, where appropriate),
HUD or its designee shall refer the questions, including the
views of all interested parties and the recommendation of
HUD or its designee, to the Administrator for
determ ination.
The Adm inistrator, or an authori zed
representati ve, will issue a determ ination withi n 30 days of
receipt and so advise HUD or its designee or will not ify
HUD or its designee wit hin the 30 -day period that
additional tim e is necessary. (Approved by the Office of
Managem ent and Budget under OMB Control Num ber
1215 -0140.)
(d)
The wage rate (i nc luding fringe benefits where
appropriate) determ ined pursuant to subparagraphs
(1)(ii)(b) or (c) of this paragraph, shall be pai d to all
workers perform ing work in the classification under this
contract from the first day on which work is perform ed in
the classification.
(iii) W henever the minim um wage rate prescribed in the
contract for a class of laborers or m echanics includes a
fringe benefit which is not expressed as an hourly rate, the
contractor shall either pay the benefit as stated in the wage
determination or shall pay another bona fide fringe benefit
or an hourly cash equivalent thereof.
(iv) If the contractor does not make payments to a trustee
or other third person, the contractor may consider as part
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of the wages of any laborer or mechanic the amount of any
costs reasonably anticipated in providing bona fide fringe
benefits under a plan or program, Provided, Th at the
Secretary of Labor has found, upon the written request of
the contractor, that the applicable standards of the Davis Bacon Act have been met. The Secretary of Labor may
require the contractor to set aside in a separate account
assets for the m eeting of obligations under the plan or
program. (Approved by the Office of Management and
Budget under OMB Control Num ber 1215 -0140.)
2 . W ithh old ing . HUD o r i ts desi g n ee sh a ll u p on its own
a cti o n o r u p o n writt e n req u est of a n a ut horized
re p res en ta ti ve of t h e D epa rtm e nt of L ab o r wi th hol d or
c au se t o b e wit h h el d f rom th e c on t ract o r u nder this
c on t rac t o r a n y o th e r F e de ra l co nt ract wit h t he s am e
p rim e c o nt racto r, o r a n y ot he r F e de ral l y -assist e d c ontract
s ub j ect t o Da vis -B aco n pre va il i ng wa g e re qu i rem ents,
wh i c h is he l d b y t he sam e prim e co nt ract o r s o m uc h of the
a cc ru e d p a ym en ts or ad van ce s as m a y b e c o nsi dered
n ec ess a ry to pa y l a b o re rs a n d m ec h a nics, i nc luding
a p p re ntic es, t rai n ees a nd h e lp e rs, em pl o ye d by the
c on t rac to r o r an y s u bc on tract o r t h e f ull am o u nt of wag es
re q u ire d b y t h e co nt ract I n th e e ven t of f ai l u re t o pay any
l a b o re r o r m ec h an ic, i ncl u di n g a n y ap p ren tic e, t rainee or
h e l pe r, em pl o ye d o r wo rk in g o n t h e sit e of t h e wo rk, al l or
p a rt of t h e wa ges req u i re d b y t h e co nt ract, HUD or its
d es i gn e e m a y, af te r wri tte n n ot ic e t o t h e c ontractor,
s po ns o r, a pp lic a nt, o r o wn er, t ak e s uch ac ti on as m ay be
n ec ess a ry t o ca us e t h e s usp e nsi o n of an y f urther
p a ym ent , a d va nce , o r g ua ra nt e e of f un ds u nti l s uc h
vi o la ti o ns h a ve ce as ed . HUD o r i ts d esi g n ee m a y, aft er
wri t te n n otic e t o t h e co nt ra ct o r, dis bu rs e s uc h am ounts
wi t h h el d fo r an d o n acc ou nt of th e co nt ract or or
s ub co nt ract o r t o t he res p ect i ve em pl o yees t o wh om they
a re d u e. T h e Com pt ro ll er Ge n e ra l s h all m ake s uc h
d is b u rsem e nts i n t h e c ase of d i rec t Da vis -B ac on Act
c on t rac ts.
3 . (i) Pa yrolls and b asic r e cords. Payrolls and basic
records relatin g the reto shall be m aintaine d by the
contractor du rin g the cours e of the wo rk preserve d for a
peri od of th ree ye ars the reafter for all la borers and
m echanics working at the site of the work. Such records
shall contain the nam e, address, and social security
num ber of each such worke r, his or her correct
classification, hourly rates of wa ges paid (inclu ding rates
of contributions or costs anticipated for bo na fide fri nge
benefits or cash equ ival ents thereof of the types described
in Section l(b)(2 )(B) of the Davis -baco n Act), daily and
weekly num ber of hours worked, deductio ns m ade and
actual wa ges p aid. W henever the Secreta ry of L abor has
found u nde r 29 CFR 5. 5 (a )(1 )(iv) that the wag es of any
labo rer or m echanic inclu de the am ount of any costs
reason abl y anticipated in providi ng be nefits unde r a pl an
or program described in Section l(b)(2 )(B) of the Davis Bacon Act, the contractor shall m aintain records whi ch
sho w that the comm itm ent to provi de such benefits is
enforcea ble, that the pla n or program is financially
responsibl e, and that the pla n or prog ram has been

comm unicated in writing to the laborers or m echanics
affected, and records which show the costs anticipated or
the actual cos t incurred in provi ding such benefits.
Contractors em ploying apprentices or trai nees under
approved program s shall maintain written evidence of the
registration of apprenticeship program s and certification of
trainee program s, the registration of the appre ntices and
trainees, and the ratios and wage rat es prescribed in the
applicabl e program s. (Approved by the Office of
Managem ent and Budget under O MB Co ntrol Num bers
1215 -0140 and 1215-0017.)
(ii) (a) The contractor shall submit weekly for each week in
whic h any contract work is perform ed a copy of all payrolls
to HUD or its designee if the agency is a party to the
contract, but if the agency is not such a party, the
contractor will submit the payrolls to the applicant sponsor,
or owner, as the case may be, for transm ission to HUD or
its designee. The payrolls submitted shall set out
accurately and completely all of the information required to
be maintained under 29 CFR 5.5(a)(3)(i) except that full
social security numbers and hom e addresses shall not be
included on weekly transmittals. Instead the payrolls shall
only need to include an individually identifying num ber for
each employee (e.g., the last four digits of the employee’s
social security number). The required weekly payroll
information m ay be submitted in any form desired. Optional
Form W H-347 is available for this purpose from the Wage
and
Hour
Division
W eb
site
at
http://www.dol.gov/esa/whd/forms/wh347instr.htm
or
its
successor site. The prime co ntractor is responsible for the
submission of copies of payrolls by all subcontractors.
Contractors and subcontractors shall maintain the full
social security number and current address of each
covered worker, and shall provide them upon request to
HUD or its designee if the agency is a party to the contract,
but if the agency is not such a party, the contractor will
submit the payrolls to the applicant sponsor, or owner, as
the case may be, for transmission to HUD or its designee,
the contractor, or the W age and Hour Division of the
Department of Labor for purposes of an investigation or
audit of compliance with prevailing wage requirements. It is
not a violation of this subparagraph for a prime contractor
to require a subcontractor to provide addresses and social
security numbers to the prim e contractor for its own
records, without weekly submission
to HUD or its designee.
(Approved by the Office of
Management and Budget under OMB Control Number 1215 0149.)
(b) Each payroll submitted shall be accom panied by a
“Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises
the payment of the persons em ployed under the contract
and shall certify the following:
(1) That the payroll for the payroll
information required to be provided
(a)(3)(ii), the appropriate inform ation
under 29 CFR 5.5(a)(3)(i), and that
correct and complete;
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(2) That each laborer or mechanic (including each helper,
apprentice, and trainee) employed on the contract during
the payroll period has been paid the full weekly wages
earned, without rebate, either directly or indirectly, and that
no deductions have been made either directly or indirectly
from the full wages earned, other than permissible
deductions as set forth in 29 CFR Part 3;
(3) That each laborer or mechanic has been paid not less
than the applicable wage rates and fringe benefits or cash
equivalents for the classification of work performed, as
specified in the applicable wage determination incorporated
into the contract.
(c)
The weekl y subm ission of a prope rly e xecuted
certification set forth on the reverse side of Optional Form
W H-347 shall satisfy the requirem ent for subm ission of the
“Statem ent of Com pliance” requi red by su bpa rag ra ph A. 3.
(ii)(b).
(d) The falsification of any of the above certifications may
subject the contractor or subcontractor to civil or criminal
prosecution under Section 1001 of Title 18 and Section 231
of Title 31 of the United States Code.
(iii) The contractor or subcontractor shall make the record s
required
under
subparagraph
A.3.(i)
available
for
inspection, copying, or transcription by authorized
representatives of HUD or its designee or the Department
of Labor, and shall permit such representatives to interview
em ployees during working hours on the job. If the
contractor or subcontractor fails to submit the required
records or to make them available, HUD or its designee
may, after written notice to the contractor, sponsor,
applicant or owner, take such action as may be necessary
to cause the susp ension of any further paym ent, advance,
or guarantee of funds. Furtherm ore, failure to submit the
required records upon request or to make such records
available may be grounds for debarment action pursuant to
29 CFR 5.12.
4 . Ap p r en tic e s an d Tra in ee s .
(i) Appr entic es. Apprentice s will be p erm itted to work at
less than the pre dete rm ined rate for the work t hey
perfo rm ed when th ey a re em ployed pu rsua nt to and
indivi dual ly re gistered in a bo na fi de a pp renticeship
prog ram registered with th e U.S. Departm ent of Labor,
Em ploym ent and Trai nin g Adm inistration, Office of
Apprenticeshi p Traini ng, Employer an d Labo r Services, or
wit h a State Apprenticeshi p Agency recogni zed by the
Office, or if a person is em ployed in his or her first 90
days of pro batio nary em plo ym ent as an app rentice i n such
an app renticeship p rog ra m , who is not indivi dually
registered in the pro gram , but who has been certified by
the Office of Apprenticeship Training, Em ployer and Labor
Services or a State Ap prenticeshi p Agency (where
approp riate ) to be eligi ble fo r pro bation ary em ploym ent as
an apprentice.
The allowable ratio of apprentices to
journeymen on the job site in any craft classification shall not be
greater than the ratio permitted to the contractor as to the entire work
force under the registered program. Any worker listed on a payroll at
an apprentice wage rate, who

is not registered or otherwi se em ployed as stated above,
shall be paid not less than the applicable wage rate on the
wage determ ination for the classification of work act ually
perform ed. In addition, any apprentice perform ing work on
the job site in exc ess of the ratio perm itted under t he
registered program shall be paid not less than the
applicabl e wage rate on the wage determ ination for the
work actually perform ed. Where a contractor is performing
construction on a proj ect in a locality other than that in
which its program is registered, the ratios and wage rat es
(expressed in percentages of the journeym an’s hourly rate)
specified in the contractor’s or subcontractor’s re gistered
program shall be observed. Every apprentice m ust be paid
at not less than the rat e specified in the registered
program for the apprentice’ s level of progress, expressed
as a percentage of the journeym en hourly rate specified in
the applicabl e wage determ ination. Apprentices shall be
paid fringe benefits in accordance with the provisions of
the apprenticeship program . If the apprenticeshi p program
does not specify fringe benefits, apprentices m ust be paid
the full am ount of fringe benefits listed on the wage
determ ination for the applicable
cl ass ific at i on.
If t he Adm i nist rat or determ ines t hat a
dif ferent practic e prevails f or t he applic abl e apprent ic e
cl ass ific at i on, fri nges s hal l be pai d in acc ordanc e wi th
t hat
det erm inat ion.
In
t he
event
the
O ffic e
of
A pprent ices hip T rai ni ng, Em pl oyer and Labor S ervic es, or
a St at e A pprent ic eship A genc y recogni zed by t he Of fic e,
wi t hdraws approval of an apprentic es hi p program , t he
c ont rac tor wi l l no l onger be perm it ted to uti lize
apprentic es at l ess than the appl ica ble predet erm i ned rat e
f or the work perform ed unt il an acc eptable program is
approved.
( i i ) T r ai n ee s. E xc e pt as p ro v i d ed i n 29 CF R 5. 1 6,
t ra i n ees wi l l n ot b e p e rm i tt ed t o wo rk at l es s t h an t h e
p r ed et erm i n ed r at e f o r t h e wo rk pe rf o rm ed u nl es s t he y
a r e em pl o ye d p u rs u ant ‘ , t o an d i ndi v i d ua l l y r e gi s t e r ed i n
a p r og ram whi c h h as rec ei v e d pr i o r ap p ro v al , ev i d e nce d
b y f o rm al c e rt i f i c at i on b y t he U. S . D ep art m e nt of La b or,
Em ploym ent and T rai ning Adm i nist rati on.
T he rati o of
t rai nees t o j ourneym en on the j ob sit e s ha l l not be great er
t han perm itt ed under the pl an approved by t he
Em ploym ent and T raining A dm inist rati on. E very t rainee
m ust be pai d at not l ess than the rat e s peci fi ed i n the
approved program for t he t rai nee’s level of progress,
express ed as a perc entage of t he j ourneym an hourl y rat e
s pecif ied in t he applic abl e wage determ i nati on. T rai nees
s hall be pai d f ri nge benefi ts i n acc ordanc e wit h t he
provisi ons of t he t rainee program . If t he trainee program
does not m enti on f ri nge benefits , t rai nees s hal l be pai d
t he f ull am ount of f ringe benefits l ist ed on t he wage
determ i nati on unl ess t he Adm i nist rator of t he W age and
Hour Di visi on det erm ines that there is an apprent iceshi p
program ass oci at ed wi th the c orres ponding j ourneyman
wage rat e on t he wage determ i nati on whic h provi des for
l ess t han f ull f ri nge benefits f or apprentic es. Any
em pl oyee l ist ed on t he payrol l at a t rai nee rat e who is not
regist ered and part ici pati ng i n a traini ng pl an approved by
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the Em ploym ent and Traini n g Adm inistration shall be paid
not less than the app lica ble wage rate on the wage
determ ination for th e wo rk actually pe rform ed. In addition,
any t rain ee p erfo rm ing wo rk on the j ob site in e xcess of
the ratio p erm itted unde r th e registered p rog ram shall be
paid not less than the a pplic able wage rate on th e wage
determination for the work actually performed.
In the
event the Employment and Training Administration withdraws
approval of a training program, the contractor will no longer be
permitted to utilize trainees at less than the applicable
predetermined rate for the work performed until an acceptable
program is approved.
(iii) Equal emplo yment opportunity. The utilization of
apprentices, trainees and journeym en under 29 CFR Part 5
shall be in conformity with the equal employment
opportunity requirements of Executive Order 11246, as
am ended, and 29 CFR Part 30.
5. Compliance w ith Copeland Ac t requirements. The
contractor shall com ply with the requirem ents of 29 CFR
Part 3 which are incorporate d by refere nce in this contract
6 . Sub c on tr a c ts. T he c on t racto r o r s u bco nt ract or wi l l
i ns e rt i n a n y s ubc o nt racts th e c l aus es co nt a ined i n
s ub p a rag ra phs 1 t h ro u g h 1 1 i n t his p ara g rap h A and s uc h
o t he r cl a us es as HUD o r its d esi g n ee m a y b y a p p ropriat e
i nst ruct io ns req u ire, a nd a co p y o f th e ap plic abl e
p re va il in g wa g e d ec isi o n, an d a lso a cl a use req u i ri ng the
s ub co nt ract o rs t o i nc lu d e th es e c l aus es in a n y lo wer t ier
s ub co nt racts. T h e p rim e co n t ract o r s ha ll b e res pons ibl e
f o r t h e c om p li a nce b y any s u bc on tract o r o r l o wer ti er
s ub co nt ract o r wit h a ll t he co nt ract c la us es i n this
p a ra g ra p h.
7. Contract termination; debarment. A breach of the
contract clauses in 29 CFR 5.5 m ay be grounds for
term ination of the contract a nd for de ba rm ent
as
a
contractor a nd a subco ntrac tor as pro vid ed in 29 CFR
5.12.
8. Compliance with Davis-Bacon and Related Act
Requirements. All rulings and interpretations of the Davis Bacon and Related Acts contained in 29 CFR Parts 1, 3, and 5
are herein incorporated by reference in this contract
9.
Disputes concerning labor standards.
Disputes
a ris in g o ut of t he l a bo r st a nd a rds p ro visi o ns of this
c on t rac t sh a ll n ot be su bj ect to t he g e ne ral dis putes
cl a us e of t his co nt ract. S uch di sp ut es s h al l b e res ol ved i n
a cc ord a nce wi th t h e p roce d u res o f th e De p a rtm ent of
L a b o r s et f o rt h in 2 9 CFR P a rts 5, 6, a n d 7. Disputes
wi t h in t h e m e a ni n g of th is cl a us e inc l ud e dis putes
b e t we e n th e c o nt rac to r (or a n y of its su bc o nt rac tors ) and
HUD or i ts des i gn e e, th e U.S. De p a rtm e nt of L a b or, or the
em pl o yees o r th e ir re p res e nt at i ves .
1 0 . ( i ) C e r t i fi c a t i o n o f E l i g i b i l i t y. B y e n t e r i n g i n t o t h i s
contract the contractor certifies that neither it (nor he or
s h e ) n o r a n y p e rs o n o r f i rm wh o h a s a n i n t e r e s t i n t h e
c o n t r a c t o r ’ s f i rm i s a p e rs o n o r f i rm i n e l i g i b l e t o b e
a wa r d e d G o v e r n m e n t c o n t ra c t s b y v i rt u e o f S e c t i o n 3( a )
of the Davis -Bacon Act or 29 CFR 5.12(a)(1) or to be

awarded HUD contracts or participate in HUD programs
pursuant to 24 CFR Part 24.
(ii) No part of this contract shall be subcontracted to any
person or firm in eligible for award of a Government
contract by virtue of Section 3(a) of the Davis -Bacon Act or
29 CFR 5.12(a)(1) or to be awarded HUD contracts or
participate in HUD programs pursuant to 24 CFR Part 24.
(iii) The penalty for m aking false statem ents is prescribe d
in the U.S. Criminal Code, 18 U.S.C. 1001. Additionally,
U.S. Criminal Code, Section 1 01 0, Title 18, U.S.C.,
“Federal Housing Administration transactions”, provides in
part: “W hoever, for the purpose of . . . influencing in any
way the action of such Administration ......................... makes, utters or
publishes any statement knowing the same to be false .........................
shall be fined not more than $5,000 or imprisoned not more
than two years, or both.”
11.
Complaints, Proceedings, or Testimony by
Emplo yees. No laborer or m echanic to whom the wage,
salary, or other labor standards provisions of this Contract
are applicable shall be discharged or in any other m anner
discrim inated
against
by
the
Cont ractor
or
any
subcontractor because such em ployee has filed any
com plaint or instituted or caused to be instituted any
proceeding or has testified or is about to testify in any
proceeding under or relating to the labor standards
applicabl e under this Contract to his em ployer.
B. Contract Work Hours and Safety Standards Act. The provisions
of this paragraph B are applicable where the amount of the prime
contract exceeds $100,000. As used in this paragraph, the terms
“laborers” and “mechanics” include watchmen and guards.
(1) Overtime requirements. No contractor or subcontractor
contracting for any part of the contract work which may require or
involve the employment of laborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which the
individual is employed on such work to work in excess of 40 hours in
such workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic
rate of pay for all hours worked in excess of 40 hours in such
workweek.
(2) Violation; liability for unpaid wages ; liquidated
damages. In the event of any violation of the clause set
forth in subparagraph (1) of this paragraph, the contractor
and any subcontractor responsible therefor shall be liable
for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to such Distric t or to such territory),
for liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the clause set forth in subparagraph (1) of this
paragraph, in the sum of $25 for each calendar day on
which such individual was required or permitted to work in
excess of the standard workweek of 40 hours without
payment of the overtime wages required by the clause set
forth in sub paragraph (1) of this paragr aph.
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(3) W ithholding for unpaid w ages and liquidated
damages. HUD or its designee shall upon its own action or
upon written request of an authorized representative of the
Department of Labor withhold or cause to be withheld, from
any m oneys payable on account of work performed by the
contractor or subcontractor under any such contract or any
other Federal contract with the sam e prime contract, or any
other Federally-assisted contract subject to the Contract
W ork Hours and Safety Standards Act which is held by the
same prim e contractor such sums as m ay be determined to
be necessary to satisfy any li abilities of such contractor or
subcontractor for unpaid wages and liquidated dam ages as
provided in the clause set forth in subparagraph (2) of this
paragraph.
(4) S u b c o n t r a c t s . T h e c o n t ra c t o r o r s u b c o n t r ac t o r
s h a l l i n s e rt i n a n y s u b c o n t r a c t s t h e c l a u s e s s e t f o rt h i n
s u b p a r a g r a p h ( 1 ) t h r o u g h (4 ) o f t h i s p a r a g r a p h a n d a l s o
a c l a u s e r e q u i r i n g t h e s u b c o n t r a c t o r s t o i n c l u d e t h es e
clauses in any lo wer tie r sub contracts.
The prim e
contractor shall be respon sible for com pliance by any
subcontractor or l o we r tie r subc ontractor with the clauses
set forth in subpa ra gra p hs (1) throug h (4) of this
para graph.
C. Health and Safety. The provisions of this paragraph C are
applicable where the amount of the prime contract exceeds $100,000.
(1) No laborer or mechanic shall be required to work in
surroundings or under working conditions which are
unsanitary, hazardous, or dangerous to his health and
safety as determined under construction safety and health
standards promulgated by the Secretary of Labor by
regulation.
(2) The Co ntractor sh all comply wit h all regul ations
issued by the Secretary of Labo r pursu ant to Title 29 Part
1926 and fa ilure to com ply m ay result in im position of
sanctions pursua nt to the Contract W ork Hours an d Saf ety
Standards Act, (Public La w 91 -5 4, 83 Stat 96 ). 40 USC
3701 et seq.
(3) The contractor shall includ e the pro visions of this
para graph in every subcontract so that such provisions wi ll
be bin ding o n each subco ntractor. The cont ractor shall
take such action with respe ct to any subcontracto r as t he
Secretary of Housing an d Urb an De velo pm ent or t he
Secretary of Labor shall di rect as a m eans of enforcing
such provisio ns.
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How to Correctly Fill Out a WH-347 Payroll Form
The completion of the WH-347 Payroll Form is optional; contractors may utilize their own payroll system as long
as it conforms to the WH-347 Payroll Form and contains all the necessary information. If you utilize
WH-347 Payroll Form as a pdf, saving it electronically aids in making any needed corrections.

Check one of the boxes and
list name of contractor or
subcontractor

Payrolls must be numbered
sequentially and should be based
on the weeks worked under a
contract.

Fill out completely with contractor or
subcontractor address

The last day of the
payroll period.

Indicate the days and
dates of the pay period.
(should match week
ending directly above)

Type the word "Final" when the
last payroll is submitted for the
project.

Sample WH-347 Payroll Form
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The name and
location of project.

The prime contractor
should include the
project number as
listed in the loan

WHEDA Rev. 02/2010

List each worker's name.
Only laborers and mechanics
performing construction work
under the contract should be
listed.

Specify the job classification
located in the contract wage
decision and/or the
corresponding job title.

Please note: Business Owners
need only include their name,
work classification including
"owner" and the daily total
hours worked.

List hourly wage rate and
fringes paid in cash
(not those paid to plans)

Specify the net
amount paid to the
employee for the pay

Specify the total
overtime and straight
time hours worked on
the project.

Must accurately reflect
overtime and straight time
hours worked under the
contract.

Specify the gross earnings for
the hours worked under the
contract.

Sample WH-347 Payroll Form
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If part of a worker's weekly wage was
earned on projects other than the project
described on this payroll, enter the gross
amount earned on this contract in the top
half of column 7. Enter the gross amount
earned during the week for all projects in
the bottom half.

If an employee performs multiple work
classifications under the contract, use
two or more lines to distinguish the
different job classifications, hours
worked, and hourly wage earned for
each.

Sample WH-347 Payroll Form

Alex Driver worked 29.5 hours on
this contract and 12.5 hours on
another contract.
The gross wages earned on this
project, $1,422.84, is entered in the
top half of column 7.
The gross wages earned on all
projects, $2,012.46, is entered in the

Combine the two classifications when recording
the gross amount earned for this pay period,
deductions, and net wages.
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A registered apprentice performing
work under a contract must be
reported. The payroll must include the
current pay scale & provide a copy of
the apprenticeship agreement.

Provide explanation of
"other" deductions on
signatory page.

Fringe benefits are not paid as cash to
Bart Turner: explanation is included
under "(c) exceptions" on signatory
page.

Sample WH-347 Payroll Form
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Explanation of
exception to
fringe benefits

Explanation of "other"

Sample WH-347 Payroll Form
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U.S. Department of Labor

PAYROLL

Wage and Hour Division

(For Contractor's Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)
Rev. Dec. 2008

Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number.
NAME OF CONTRACTOR

ADDRESS

OR SUBCONTRACTOR

NAME AND INDIVIDUAL IDENTIFYING NUMBER
(e.g., LAST FOUR DIGITS OF SOCIAL SECURITY
NUMBER) OF WORKER

(2)

(3)

WORK
CLASSIFICATION

(4) DAY AND DATE

(5)

(6)

(7)

HOURS WORKED EACH DAY

TOTAL
HOURS

RATE
OF PAY

GROSS
AMOUNT
EARNED

OT. OR ST.

(1)

PROJECT OR CONTRACT NO.

PROJECT AND LOCATION

FOR WEEK ENDING

NO. OF
WITHHOLDiNG
EXEMPTIONS

PAYROLL NO.

OMB No.:1235-0008
Expires: 04/30/2021

(9)

(8)
DEDUCTIONS

FICA

WITHHOLDING
TAX

OTHER

NET
WAGES
TOTAL
PAID
DEDUCTIONS FOR WEEK

O

S

O

S

O

S

O

S

O

S

O

S

O

S

O

S

While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors performing work on Federally financed or assisted construction contracts to respond to the information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act
(40 U.S.C. § 3145) contractors and subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a statement with respect to the wages paid each employee during the preceding week." U.S. Department of Labor (DOL) regulations at
29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer
or mechanic has been paid not less than the proper Davis-Bacon prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this information review the information to determine that employees have received legally required wages and fringe benefits.
Public Burden Statement
We estimate that is will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have
any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W.
Washington, D.C. 20210
(over)

Date
I,

(b) WHERE FRINGE BENEFITS ARE PAID IN CASH

(Name of Signatory Party)

−

(Title)

do hereby state:
(1) That I pay or supervise the payment of the persons employed by

(c) EXCEPTIONS
on the

(Contractor or Subcontractor)

EXCEPTION (CRAFT)

EXPLANATION

; that during the payroll period commencing on the

(Building or Work)
day of

Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the contract, except as noted in section 4(c) below.

,

, and ending the

day of

,

,

all persons employed on said project have been paid the f ull weekly wages earned, that no rebates have
been or will be made either directly or indirectly to or on behalf of said

(Contractor or Subcontractor)

from the full

weekly wages earned by any person and that no deductions have been made either directly or indirectly
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part
3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948,
63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below:

REMARKS:

(2) That any payrolls otherwise under this contract required to be submitted for t he above period are
correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the
applicable wage rates contained in any wage determination incorporated into the contract; that the classifications
set forth therein for each laborer or mechanic conform with the work he performed.
(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered
with the Bureau of Apprenticeship and Training, United States Department of Labor.
(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS

−

in addition to the basic hourly wage rates paid to each laborer or mechanic listed in
the above referenced payroll, payments of fringe benefits as listed in the contract
have been or will be made to appropriate programs for the benefit of such employees,
except as noted in section 4(c) below.

NAME AND TITLE

SIGNATURE

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE
31 OF THE UNITED STATES CODE.

Maintenance Wage Rate
Determination

U.S. Department of Housing and
Urban Development

HUD FORM 52158
(04/2005)

Office of Labor Relations
Agency Name:

LR 2000 Agency ID No:

Palm Beach County Housing Authority

FL057A

Wage Decision Type:

Routine Maintenance
Nonroutine Maintenance

Effective Date:

Expiration Date:

10/01/2017

09/30/2018

The following wage rate determination is made pursuant to Section 12(a) of the U.S. Housing Act of 1937, as amended, (public housing
agencies), or pursuant to Section 104(b) of the Native American Housing Assistance and Self-determination Act of 1996, as amended, (Indian
housing agencies). The agency and its contractors may pay to maintenance laborers and mechanics no less than the wage rate(s) indicated for
the type of work they actually perform.

Steven A. Bales /s/ Steven A. Bales
Labor Relations Specialist
HUD Labor Relations
(Name, Title, Signature)

8/1/2017
Date

HOURLY WAGE RATES

WORK CLASSIFICATION(S)
BASIC WAGE

Maintenance Mechanic
Maintenance Assistant
Maintenance Laborer
Janitor
TRADES FOR MAINTENANCE CONTRACTS
Carpenter
Carpenter Helper
Electrician
Grounds Worker - Unskilled
HVAC Mechanic
Landscaper/Groundskeeper
Painter
Plumber
Tree Trimmer-Pruner

FRINGE BENEFIT(S) (if any)

14.77
11.88
9.06
9.59

17.37
13.34
19.23
8.10
17.69
15.09
17.65
20.31
The agency employee benefit
program has been determined
by HUD to be acceptable for
meeting the prevailing fringe
benefit requirements.
(HUD Labor Relations: If applicable,
check box and initial below.)

__________
LR Staff Initial

FOR HUD USE ONLY
LR2000:

Log in:
Log out:
PREVIOUS EDITION IS OBSOLETE

OMWForm HUD-52158 (04/2005)

EMPLOYEE RIGHTS
UNDER THE DAVIS-BACON ACT
fOR LABORERS AND MECHANICS
EMPLOYED ON fEDERAL OR fEDERALLY
ASSISTED CONSTRUCTION PROjECTS
THE UNITED STATES DEPARTMENT OF LABOR WAGE AND HOUR DIVISION
PREVAILING
WAGES

You must be paid not less than the wage rate listed in the Davis-Bacon
Wage Decision posted with this Notice for the work you perform.

OVERTIME

You must be paid not less than one and one-half times your basic
rate of pay for all hours worked over 40 in a work week. There are few
exceptions.

ENFORCEMENT

Contract payments can be withheld to ensure workers receive wages
and overtime pay due, and liquidated damages may apply if overtime
pay requirements are not met. Davis-Bacon contract clauses allow
contract termination and debarment of contractors from future federal
contracts for up to three years. A contractor who falsifies certified
payroll records or induces wage kickbacks may be subject to civil or
criminal prosecution, fines and/or imprisonment.

APPRENTICES

Apprentice rates apply only to apprentices properly registered under
approved Federal or State apprenticeship programs.

PROPER PAY

If you do not receive proper pay, or require further information on the
applicable wages, contact the Contracting Officer listed below:

or contact the U.S. Department of Labor’s Wage and Hour Division.

For additional information:

1-866-4-USWAGE

(1-866-487-9243)

TTY: 1-877-889-5627

WWW.WAGEHOUR.DOL.GOV
U.S. Department of Labor

Employment Standards Administration

Wage and Hour Division
WH 1321(Revised April 2009)

DERECHOS DEL
EMPLEADO

BAJO LA LEY DAVIS-BACON
PARA OBREROS Y MECÁNICOS EMPLEADOS
EN PROYECTOS DE CONSTRUCCIÓN
FEDERAL O CON ASISTENCIA FEDERAL
LA SECCIÓN DE HORAS Y SUELDOS DEL DEPARTAMENTO DE TRABAJO DE EEUU
Salarios
Prevalecientes
   
Sobretiempo

No se le puede pagar menos de la tasa de pago indicada en la Decisión de Salarios
Davis-Bacon fijada con este Aviso para el trabajo que Ud. desempeña.

Cumplimiento

Se pueden retener pagos por contratos para asegurarse que los obreros reciban los
salarios y el pago de sobretiempo debidos, y se podría aplicar daños y perjuicios
si no se cumple con las exigencias del pago de sobretiempo.  Las cláusulas
contractuales de Davis-Bacon permiten la terminación y exclusión de contratistas
para efectuar futuros contratos federales hasta tres años.  El contratista que
falsifique los registros certificados de las nóminas de pago o induzca devoluciones
de salarios puede ser sujeto a procesamiento civil o criminal, multas y/o
encarcelamiento.

Aprendices 

Las tasas de aprendices sólo se aplican a aprendices correctamente inscritos bajo
programas federales o estatales aprobados.

Pago
Apropiado

Si Ud. no recibe el pago apropiado, o precisa de información adicional sobre los
salarios aplicables, póngase en contacto con el Contratista Oficial que aparece
abajo:

Se le ha de pagar no menos de tiempo y medio de su tasa básica de pago por
todas las horas trabajadas en exceso de 40 en una semana laboral.  Existen pocas
excepciones.

o póngase en contacto con la Sección de Horas y Sueldos del Departamento de
Trabajo de EEUU.

Para obtener información adicional:

1-866-4-USWAGE

(1-866-487-9243)

TTY: 1-877-889-5627

WWW.WAGEHOUR.DOL.GOV
U.S. Department of Labor

Employment Standards Administration

Wage and Hour Division
WH 1321 SPA (Revised April 2009)

   

